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Bus Checklist

To be completed by appointed staff member before each bus trip

Date bus check conducted:   /   /  

Tyres 

- condition 
Good 􀀀 
Fair 􀀀 

Poor 􀀀 

Bald 􀀀
Spare Tyre 
- condition 
Good 􀀀 
Fair 􀀀 

Poor 􀀀 

Bald 􀀀
Doors 

- operation 
Open OK 􀀀 
Close OK 􀀀 
Lock OK 􀀀
Seats 

- condition 
Good 􀀀 
Fair 􀀀 

Poor 􀀀
Seat belts 
- condition 
All operational 􀀀 

Some problems 􀀀
Lights (internal) 

Functional 􀀀 


Problem 􀀀
Indicators 


Functional 􀀀 


Problem 􀀀
Brake lights 


Functional 􀀀 


Problem 􀀀
Head lights 


Functional 􀀀 


Problem 􀀀
High beam 


Functional 􀀀 


Problem 􀀀
Parking lights 

Functional 􀀀 


Problem 􀀀
Washers 


Functional 􀀀 


Problem 􀀀
Wipers 


Functional 􀀀 


Problem 􀀀
Floor covering 

Good 􀀀 
Fair 􀀀 

Poor 􀀀
First Aid Box Minimum stock list maintained 
Yes 􀀀 

No 􀀀
First Aid Book Signed and dated 


Yes 􀀀 

No 􀀀
Fire Extinguisher In place & functioning 

Yes 􀀀 

No 􀀀
Mechanical Service Confirmed as being completed

On due date 





Yes 􀀀 

No 􀀀
Oil change Confirmed as being completed

On due date 





Yes 􀀀 

No 􀀀
Oil level check 



Level correct 􀀀 

Level low 􀀀
Water level check 



Level correct 􀀀 

Level low 􀀀
Action Required Resulting From Above Deficits:

___________________________________________________________________
___________________________________________________________________
Report any problems to the management immediately. Copies of this

document to be sent to Manager &/or Maintenance Manager
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