
	  Safe Work Method Statement

	Organisation: 

	Task: Changing bed linen

	Task objective:  Safely changing bed linen

	Risks:

Muscle strain through any of the following;

· Bending due to inappropriate height of bed   
· Push/pull force from tight fitted sheets
· Over reaching if bed against the wall                        
· Double kneeling on the bed
· Lifting a heavy mattress to tuck sheets in

           
· Flicking out large sheets and blankets

Infection exposure       
Slip/trip/fall

	Tools and PPE:

Bed 
Enclosed footwear with non-slip sole
Bed linen


Rubber/latex gloves

	Training and instruction:

Induction training




Infection control training
Manual handling / back care training




	Steps

	Prior to procedure:

· Put on gloves

· If bed is on wheels or gliders and against the wall, move it out from the wall using a lunge.  Apply bed brakes if present.
· If bed is height adjustable, adjust bed to hip height of the carer prior to making bed

· Remove soiled linen from bed and place in basket or bag
· Remove gloves and either wash or dispose appropriately
· Obtain clean linen and keep linen and pillows off the floor

	During procedure:

· Unfold the sheet on the bed to avoid excessive throwing or ‘flicking’ actions 
· Walk around the bed to the area you are working on.
· Continue to move along/around the bed so that you are always facing the task front-on.

· Apply one of the following postures when untucking/tucking in sheets:

· semi-squat

· half-kneel

· forward/backward lunge

· sideways lunge

· prop against a stable surface (e.g. bed head)

· Slide/push the sheets under the mattress. Avoid lifting the mattress to tuck sheets in.

· If the bed is against the wall and cannot be moved, access the far side by placing one knee only on the bed at a time, leaving the other foot on the ground.  Drop the sheet between the wall and mattress, rather than attempting to tuck it in.

· Repeat procedure with blankets, quilt or doona if required.

· Place pillowslips on pillows and pillows on bed

	Post procedure:
· Return bed to original position

	Precautions:

· DO NOT ATTEMPT TO MOVE BED IF HEAVY AND NOT ON CASTORS OR GLIDERS
· Only do the areas you can safely reach (e.g. do not climb onto a top bunk)
· Do not climb onto a bed or place both knees on a bed.
· Avoid lifting the mattress – push linen under mattress

· Wear gloves when handling soiled linen
· Follow correct manual handling techniques
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