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HAZARDOUS PLANT POLICY
1.0  
PURPOSE

The purpose of this Policy is to ensure that consistent procedures are followed for the safe use of all hazardous plant used by ‘Org Name’.
2.0
SCOPE

This Policy will apply to the management and workers and requires the full co-operation of all personnel.
3.0  
REFERENCES

NSW Work Health & Safety Act 2011
NSW Work Health & Safety Regulation 2011 (Chapter 7 Hazardous Chemicals)

Code of Practice: Managing the risks of Plant in the workplace
4.0  
DEFINITIONS
	Hazardous Plant:
	Any vehicle or equipment used in the workplace which poses a risk of injury and requires regular inspection etc whether electrical or fuel/gas operated.


	Safe Work Method statement (SWMS):
	A document developed by the PCBU outlining how to use the hazardous plant and any safety issues attached to its use


	Personal protective equipment (PPE)
	Equipment worn by the worker to reduce risk of injury including but not limited to gloves, masks, aprons.



	Monitor:
	To survey regularly all measures which are used to control hazardous plant in a place of work; includes the monitoring of atmospheric contaminants, noise or electrical safety and regular inspection and maintenance.


	Health Surveillance:
	The monitoring of persons to identify changes (if any) in their health due to exposure to a hazardous plant, including the monitoring of atmospheric contaminants, audiometric assessments etc.



5.0  
PROCEDURE

5.1
Purchasing
The Service Manager (or similar position title) or delegated person will be responsible for conducting a risk assessment prior to purchasing any hazardous plant to identify hazards and control measures required. 

Workers will be consulted during the risk assessment and asked to identify all potential risks and controls required as well as level of training etc.
In some cases an onsite trial of the equipment may be required to ensure suitability e.g. client lifters.

Where hazardous plant includes any moving parts a suitable guard must be in place.  

Where installation is required a suitably competent person must be utilised as per manufacturers instructions.
5.2 Hazardous Plant Register
The Service Manager or delegated person will be required to compile an equipment and plant register.  

The Register must be updated as new hazardous plant or equipment is introduced to the organisation as well as when the use of existing hazardous plant or equipment discontinues.  .

The record of a hazardous plant on the Register shall be kept for a minimum of five years after the last date of usage of that plant.
5.3
Safety Work Method Statement (SWMS)

All hazardous plant used within the organisation must have a corresponding SWMS attached to the Register.
The Service Manager or delegated person is required to obtain an instruction manual from the supplier of the hazardous plant either before or on supply or installation and then develop a SWMS in consultation with workers required to use the plant. 
All workers must have ready access to the SWMS for any hazardous plant they use and receive instruction in the safe use prior to use of the plant.  PPE must be provided where required.  The Service Manager or delegated person must assess competency in use of the hazardous plant regularly.
5.4 Monitoring of Hazardous Plant
All problems with hazardous plant must be reported immediately via a hazard report form and/or repair and maintenance request form.

Planned maintenance schedules must be adhered to and recorded.  A record of all unplanned maintenance must also be retained.  A suitably competent person must undertake the maintenance as per manufacturer’s instructions.
Electrical tagging and testing of high risk hazardous plant (plant which is used in environments where there is the risk of physical or water damage) must be undertaken at least annually 
Residual Current Devices(RCDs) will be utilised when using hand held electrical equipment in high risk environments.
Where the Hazardous Plant generates atmospheric contaminants or noise above exposure standards suitable monitoring will be undertaken annually.  Health surveillance such as audiometric testing will also be undertaken if noise levels exceed standards.
5.7
Worker Responsibilities
All workers are required to:

· Participate in training relating to any hazardous plant utilised
· Follow instructions in SWMS
· Utilise PPE as required

· Ensure rechargeable equipment is kept charged

· Use RCDs as required

· Undertake any cleaning of plant required
· Not remove any guards on hazardous plant unless authorised

· Report any concerns relating to the use of hazardous plant to the Service Manager immediately.

Endorsement:

____________________________-
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