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  WHS LEGISLATION CHECKLIST
This checklist has been developed to help you review your WHS Management System to ensure it is up-to-date in regards to the new WHS legislation.  NDS does not guarantee that completing this checklist will ensure full compliance.

	
	N/A
	Yes
	No
	Action required
	Date completed

	WHS Policy

	Policy altered to reflect new terminology

Sample Policy document
	
	
	
	
	

	Responsibility statements altered to reflect new duties

Sample Policy document
	
	
	
	
	

	Training on new duties provided to all workers including volunteers

Sample handout for volunteers
	
	
	
	
	

	Policy signed off by senior management and distributed/displayed in workplace

Disability Safe website – OHS Management Systems
	
	
	
	
	

	Officers identified and aware of due diligence obligations and procedures in place to ensure compliance.

 WHS Act section 27
	
	
	
	
	

	System for review of policies and risk controls in place.

DisabilitySafe website
	
	
	
	
	

	WHS Consultation

	Consultation strategy reviewed with workers
Code of Practice – Pg 16
	
	
	
	
	

	Consultation occurs as required

Code of Practice – Pg 9
	
	
	
	
	

	If HSRs agreed to, elections organised if new strategy

WHS Act section 66
WHS Regulation Chapter 2, clause 18
	
	
	
	
	

	Training organised for HSRs if requested

WHS Regulation clause 21
	
	
	
	
	

	Workers and Regulator notified of names of HSRs and updated if HSR changes/leaves
HSR registration portal - NSW
	
	
	
	
	

	If no HSR but HSC in place obligations of role discussed

WHS Act Section 77
	
	
	
	
	

	Consultation procedure documented and made available for all workers

Sample consultation procedure
	
	
	
	
	

	Contracts with other organisations revised to include consultation requirements

Code of Practice – Pg 17
Sample contract items
	
	
	
	
	

	Issue resolution procedure documented and displayed

Sample issue resolution procedure
	
	
	
	
	

	Procedures for workers to cease work if unsafe included in policy/procedures

WHS Act Section 84
	
	
	
	
	

	Risk Management

	Risk management policy revised to include new hierarchy of control and ability to not undertake risk assessments if not required

WHS Regulations Clause 36
How to Manage Work Health and Safety Risks page 14
	
	
	
	
	

	Risk management practices reviewed to ensure incidental and systematic methods of hazard ID in place and effective

Risk management strategies | Disability Safe
	
	
	
	
	

	Incident register reviewed regularly to identify trends etc.

DisabilitySafe website 
	
	
	
	
	

	Risk Register compiled and made available to workers

How to Manage Work Health and Safety Risks Appendix B
	
	
	
	
	

	Safe work procedures documented when required for risk control

How to Manage Work Health and Safety Risks page 17
	
	
	
	
	

	Emergency plans developed and available to all workers

WHS Regulations clause 43
Managing the Work Environment and Facilities page 27
	
	
	
	
	

	Evacuation drills practiced and drills recorded

Managing the Work Environment and Facilities page 28
	
	
	
	
	

	Fire extinguishers in place,  tested regularly and workers trained in usage.

Fire Protection Association of Australia
	
	
	
	
	

	Smoke alarms etc in place where required.

Fire protection Association of Australia factsheets
	
	
	
	
	

	Contractor management system in place with register and procedures for seeking WHS information

Disability Safe
	
	
	
	
	

	Procedures in place to prevent workplace violence and bullying in place and reviewed regularly for effectiveness

Disability Safe – Psychological injury
	
	
	
	
	

	Information, training and instruction

	Information, instruction and training addresses required competencies,  suited for nature of work, risks arising from work and control measures implemented.

WHS Regulation clause 39
	
	
	
	
	

	Information, instruction and training is understandable

WHS Regulation clause 39
	
	
	
	
	

	Supervision suited to level of experience

How to Manage Work Health and Safety Risks page 17
	
	
	
	
	

	Workplace environment

	Workplace layout sufficient for people to move around and enter/exit safely

WHS Regulation Clause 40
Managing the Work Environment and Facilities page 9
	
	
	
	
	

	Work space adequate for tasks

WHS Regulation Clause 40
Managing the Work Environment and Facilities page 10
	
	
	
	
	

	Floors and other surfaces are suitable

WHS Regulation Clause 40
Managing the Work Environment and Facilities page 10
	
	
	
	
	

	Lighting and ventilation is suitable

WHS Regulation Clause 40
Managing the Work Environment and Facilities page 12-13
	
	
	
	
	

	Work in extreme temperatures is without risk

WHS Regulation Clause 40
Managing the Work Environment and Facilities page 14
	
	
	
	
	

	Work near essential services does not create risk

WHS Regulation Clause 40
	
	
	
	
	

	Workers have access to toilets, drinking water, washing and eating facilities

WHS Regulation clause 41
Managing the Work Environment and Facilities page 17
	
	
	
	
	

	Procedures to ensure exposure to airborne contaminants not exceeded

WHS Regulation clause 49-50
	
	
	
	
	

	Systems in place to monitor any hazardous atmospheres and remove any ignition sources

WHS Regulations clause 51 & 52
	
	
	
	
	

	Procedures for storage of flammable or combustible substances
WHS Regulations clause 53
	
	
	
	
	

	Personal Protective Equipment

	Provided for uncontrolled hazards and suited to tasks/hazard

WHS Regulation clause 44
	
	
	
	
	

	Suitable size and fit obtained

WHS Regulation clause 44
	
	
	
	
	

	Procedures for maintenance and replacement as required

WHS Regulation clause 44
	
	
	
	
	

	Workers trained in correct use and care and understand responsibilities for use

WHS Regulation clause 44 & 46
	
	
	
	
	

	First Aid

	Determined if workplace considered to be high or low risk

First Aid in the Workplace Code of Practice page 4
	
	
	
	
	

	Workers have access to first aid equipment/facilities dependent on risk level

First Aid in the Workplace Code of Practice page 10
	
	
	
	
	

	Adequate numbers of workers trained in first aid or access available to other trained personnel

First Aid in the Workplace Code of Practice page 14
	
	
	
	
	

	First aid contents based on service risk level and checked regularly

First Aid in the Workplace Code of Practice Appendix C
	
	
	
	
	

	Remote or isolated workers

	System for communication in place for response in emergencies and tested – includes workers working alone away from base or working late or out of hours.
WHS Regulation clause 48
	
	
	
	
	

	Access to drinking water

Managing the Work Environment and Facilities page 18
	
	
	
	
	

	Information on availability of toilets provided to workers

Managing the Work Environment and Facilities page 18
	
	
	
	
	

	Alternative hand hygiene equipment provided

Managing the Work Environment and Facilities page 20
	
	
	
	
	

	Rosters accommodate access to meal facilities or storage available

Managing the Work Environment and Facilities page 21
	
	
	
	
	

	Personal storage available

Managing the Work Environment and Facilities page 21
	
	
	
	
	

	Falling Objects
	

	Risk from falling objects identified and eliminated or controlled

WHS Regulation clause 54-55
	
	
	
	
	

	Electrical Safety
	

	Equipment de-energised prior to repair work

WHS Regulation clause 150
	
	
	
	
	

	New electrical equipment inspected for obvious damage prior to use

WHS Regulation clause 150
	
	
	
	
	

	Regular inspection and testing of electrical equipment used in hostile environment

WHS Regulation clause 150
	
	
	
	
	

	Untested or unsafe electrical equipment not used

WHS Regulation clause 151
	
	
	
	
	

	Hostile environments identified and residual current devices(RCD) supplied for any electrical equipment used in such environments

WHS Regulation clause 163
	
	
	
	
	

	Testing procedure implemented for RCD

WHS Regulation clause 165
	
	
	
	
	

	Workers trained in testing of RCDs and identification of hostile environments

Disability Safe website – electrical safety
	
	
	
	
	

	Record of testing maintained until next testing

WHS Regulation clause 150
	
	
	
	
	

	Hazardous manual tasks
	

	Risk factors identified

Hazardous Manual tasks Code of Practice page 8
	
	
	
	
	

	Risk control measures in place

Hazardous Manual tasks Code of Practice page 21
	
	
	
	
	

	Where risk controls not immediately known risk assessment undertaken

Hazardous Manual tasks Code of Practice page 13
	
	
	
	
	

	Safe work procedures(SWP) designed

Disability Safe website – manual handling
	
	
	
	
	

	Workers trained in general principles of safe manual handling and relevant safe work procedures

Hazardous Manual tasks Code of Practice page 24
	
	
	
	
	

	Workers competency to undertake SWP assessed regularly

Disability Safe website – manual handling
	
	
	
	
	

	Noise
	

	Where noise level appears to be excessive level is assessed

Managing noise and preventing hearing loss at work code of practice page 13
	
	
	
	
	

	Where level is greater than exposure standard suitable controls implemented

Managing noise and preventing hearing loss at work code of practice page 15
	
	
	
	
	

	Workers trained in risk control measures

Managing noise and preventing hearing loss at work code of practice page 20
	
	
	
	
	

	Workers supplied with suitable hearing protection for noise levels and trained in correct use and storage

Managing noise and preventing hearing loss at work code of practice page 17
	
	
	
	
	

	Workers using hearing protection have audiometric testing within 3 months of commencement and every 2 years.

Managing noise and preventing hearing loss at work code of practice page 19
	
	
	
	
	

	Hazardous Chemicals
	

	Hazardous chemicals correctly labelled

WHS Regulations clause 341
	
	
	
	
	

	Safety data sheets for hazardous chemicals obtained and available to workers and emergency service personnel

WHS Regulations clause 344
	
	
	
	
	

	Safety data sheet not more than 5 years old

WHS Regulations clause 344
	
	
	
	
	

	Workers receive training to read and understand safety data sheets, chemical risks and suitable control measures

WHS Act Section 19
	
	
	
	
	

	If a consumer product used in quantities consistent with household use and in a way consistent with household use sufficient information about the safe use, handling and storage of the hazardous chemical is provided to workers and emergency services personnel.

WHS Regulations clause 344
	
	
	
	
	

	A register of all hazardous chemicals including a list and copies of safety data sheets is prepared and kept (not required for consumer products as per above point).

WHS Regulations clause 346
	
	
	
	
	

	A manifest of schedule 11 hazardous chemicals is prepared and maintained where the chemicals exceed the manifest quantities

WHS Regulations clause 347
	
	
	
	
	

	Placards displayed for schedule 11 chemicals if placard quantity exceeded

WHS Regulations clause 349
	
	
	
	
	

	Asbestos
	

	Organisation does not carry out, or direct or allow a worker to carry out, work involving asbestos

WHS Regulation clause 419
	
	
	
	
	

	No-one so far as is reasonably practicable, is exposed at the workplace to airborne asbestos is eliminated or if not practicable minimised

WHS Regulation clause 420
	
	
	
	
	

	Asbestos at a workplace is identified

WHS Regulation clause 422
How to manage and control asbestos at a workplace Code of Practice pg 13
	
	
	
	
	

	Assume a material is asbestos if reasonably  believed to be so or is inaccessible but believed to be asbestos

WHS Regulation clause 422
How to manage and control asbestos at a workplace Code of Practice pg 15
	
	
	
	
	

	Presence and location of asbestos indicated 

WHS Regulation clause 424
How to manage and control asbestos at a workplace Code of Practice pg 17
	
	
	
	
	

	Asbestos register prepared and kept at the workplace; and kept up to date 

WHS Regulation clause 425
How to manage and control asbestos at a workplace Code of Practice pg 20
	
	
	
	
	

	The register is accessible to workers, HSRs etc

WHS Regulation clause 427
How to manage and control asbestos at a workplace Code of Practice pg 21
	
	
	
	
	

	The register is reviewed as required 

WHS Regulation clause 426
How to manage and control asbestos at a workplace Code of Practice pg 21
	
	
	
	
	

	Asbestos management plan developed and made available to workers

WHS Regulation clause 429
How to manage and control asbestos at a workplace Code of Practice pg 23
	
	
	
	
	

	Asbestos management plan reviewed

WHS Regulation clause 430
How to manage and control asbestos at a workplace Code of Practice pg 23
	
	
	
	
	

	Procedures to limit use of equipment such as unprotected power tools, high pressure spray or compressed air on ACM in place

WHS Regulation clause 446
How to manage and control asbestos at a workplace Code of Practice pg 36
	
	
	
	
	

	Hazardous plant and equipment
	

	Guards in place over any movable parts

WHS Regulation clause 208
	
	
	
	
	

	Maintenance procedures in place and documented

WHS Regulation clause 213
	
	
	
	
	

	Controls clearly marked and emergency stops clearly marked and readily accessible

WHS Regulation clause 210-211
	
	
	
	
	

	Safe operating/work procedures in place

WHS Regulation clause 39 and 206
	
	
	
	
	

	Workers trained in safe operating procedures and competency assessed and records maintained

WHS Regulation clause 39 and 206
	
	
	
	
	

	Any high risk equipment in use registered and operators licensed
WHS Regulation Part 5 3 Division 4
	
	
	
	
	

	Falls
	

	Procedures in place to identify hazards and control risks associated with fall from one level to another
WHS Regulation clause 78(1)
Managing the Risk of Falls Code of Practice
	
	
	
	
	

	Risk assessment undertaken for any work above ground level and alternate methods implemented where reasonably practicable

WHS Regulation clause 78(3)
	
	
	
	
	

	Fall protection equipment implemented if work undertaken above ground level

WHS Regulation clause 79
	
	
	
	
	

	If fall arrest system in use emergency procedures in place and tested to ensure effective.

WHS Regulation clause 80
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